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Three-Way Matching
Procure-to-Pay Process is set tothree-way 
matching:

http://www.kennesaw.edu/procurement/files/procuretopay.pdf

Ordering Receiving Payment



Receiving
ÅAllows the Requester to create receipts for 

items ordered through an eProRequisition
ÅUsed for both types of requests: 

GeorgiaFIRSTMarketplace and Special 
Requests
ÅCan receive full or partial quantities and/or 

amounts



Methods:

ÅDesktop Receiving

ÅReceiving via Purchasing

ÅReceiving Assets



Desktop Receiving
Access by:

eProcurement >

Receive Items

OR

eProcurement >

Manage Requisitions



Desktop Receiving (EPR1)



Desktop Receiving (EPR1)



Receiving via Purchasing
Access by:

Purchasing >

Receipts >

Add/Update Receipts >



Receiving via Purchasing(EPR3)



Receiving Assets
Access by:

Purchasing >

Receipts >

Add/Update Receipts >



Receiving Assets (EPR2)



Important:
Only mark the quantity of what you 
actually receive or the amount on the 
invoice; do not receive more than 
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