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Job Aid EPS3
Setting The Main Menu

1. When you log in to PeopleSoft for the first time, your HOME screen may look the same as below:
Favorites .. Main Menu .
ORACLE
Top Menu Features Description o o

Our menu has changed!

The menu is now located across the top of the page. Click on Main Menu to
get started.

Highlights

Recently Used pages now appear
under the Favorites menu, located at
the top left.

Breadcrumbs visually display your
navigation path and give you access
to the contents of subfolders.

Menu Search, located under the
Main Menu, now supports type ahead
which makes finding pages much
faster.

2. Todisplay your Menu on the left side of the window, click the ‘Content’ link located beside Personalize in the
upper right corner of your screen:

Home Worklist Add to Favorites Sign out

FPersonalize Content | Layout 2 Help
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3. Under PeopleSoft Applications, uncheck the ‘Top Menu Features Description’ checkbox and then check the ‘Menu’
checkbox; then click ‘Save”:

Personalized Home Page
Help

Perscnalize Content: My Page
Tab Name w1y Page
Welcome Message

Choose Pagelets: Simply check the items that you want to appear on your homepage.
Remember to click "Save" when done

Arrange Pagelets: Goto Personalize Layout

PeopleSoft Applications
Menu
Menu - Classic

Top Menu Features
Descripfion

My Reports

=

ooooM

Main Menu

Save Retun to Home

[=] Motify

4. Your Menu will now show on the left-hand side of the window

Favorites = | Main Menu =

ORACLE

Menu
My Favarites
Employee Self-Semvice
Manager Self-3enice
Supplier Contracts
Furchasing
eProcurement
Semvices Procurement
Travel and Expenses
Commitment Control
General Ledger
Enterprise Components
Waoarklist
Reporting Tools
PeopleTools
GeorgiaFirst Marketplace
Change My Password
My Personalizations
My System Profile

JobAidEPS3 Setting The Main Menu v09.2015



